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How to book Clubs, Trips and Wraparound Care in MCAS

Parents can use this guide to view and book the following on a desktop/web version
of MCAS (MyChildAtSchool)

Paid & Free Clubs

Trips

Wraparound Care

The example screenshots in this guide are for illustration purposes only and may differ
from your view as these screens and any clubs or trips are configured by your school.

See also How to use the MCAS Parent Portal and How to reset MCAS Password

Clubs

From the MCAS Dashboard choose Clubs on the left hand menu, this will show
available clubs for your child. If your child is already booked onto a Club then it will
show in the Clubs and Trips Widget
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In this example 3 clubs are available for you to book.

o Year 10 Dance Club is a free club
o Year 10 Drama Club is a fixed price club at £25
o Year 10 French has a variable price of £25 to £50


https://docs.bromcom.com/knowledge-base/how-to-book-clubs-trips-and-wraparound-care-in-mcas/#clubs
https://docs.bromcom.com/knowledge-base/how-to-book-clubs-trips-and-wraparound-care-in-mcas/#trips
https://docs.bromcom.com/knowledge-base/how-to-book-clubs-trips-and-wraparound-care-in-mcas/#wraparound-care
https://docs.bromcom.com/knowledge-base/new-mcas-login-process/
https://docs.bromcom.com/knowledge-base/mcas-login-forgot-password/
https://docs.bromcom.com/

In the two paid clubs examples this is the price for the whole club not per session

®  Clubs binss upcoming ciubs YOUARE HERE: # Dashboard » Cilbs

Dina's Clubs

Club Name: Teacher Next Booked Session ‘Start Time.

No upcoming ¢lubs were found.

Available CIUbS feick ortsp 2 cab o vew more et and sgnug)

[ Hide fully booked events

Year 10 Dance K Austin 3110512023 Wed 16:00 80 £0.00 |50
Year 10 Drama Club Mr 5 Bames 011062023 Thu 16:00 60 £25.00 |50
Yfear 10 French Ciub Miss J Bennett 021062023 Fri 16:00 60 £25.0010£30.00 | 50

Click on the right hand spy glass to see more information about the Club, this could
include a document attached to the Club with information.

For the Free Club you have the option to Enrol Now

ClubfTrip Detail - Alwadi, Dina

Type: Club Main Teacher: K Austim
Clubr Name: Year 10 Dance
Description:

ear 10 Dance

Next Session: \Wed 31705 Places: 50
Start Time: 16:00 Spaces Available: S0
Session Length: &0 mins Total Cost: Free

Enrol Now Close

Free Club Enrol Now



For a Paid Club click Add to Basket to sign your child up for this Club.

I{jll.,IIZ:fTri[::l Detail - Alwadi, Dina

Type: Club Main Teacher: Mr S Barmnes
Cluby Name: Year 10 Drama Club

Description: ‘fear 10 Drama Club

MNext Session: Thu 0106 Places: S0

Start Time: 1600 Spaces Available: S0

Session Length: 60 mins Total Cost: £25.00

Add To Basket Close

Paid Club Add to Basket

Your school can set how long an item can stay in a basket for before the basket is
emptied.

temn in basket expires m 0455 'g

For the Variable Price Club when you click Add to Basket you have the option on
how much to pay in a range.

This is price range is configured by your school.

Year 10 French Club

Price £ Enter a price between £25 and £50

Variable Price Club Add to Basket Trips




The process is exactly the same for Trips as it is for Clubs. Your school has the
option to create a Menu Item on the left hand side of your MCAS
Dashboard called Trips

Trips
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Spy Glass

Click on the right hand spy glass to see more information about the Trip, this could
include a document attached to the Trip with information.

In this example the Trip has an option to Add Deposit to Basket or Add Full
Amount to Basket. It also details when Deposits and Instalments are due.

This information is all configured by your school.

40/Trip Detail - Alwadi, Dina

Type: Club Main Teacher: Miss J Bennett

Club Name: ‘ear 10 Camping Trip

Description: “ear 10 Camping Trip

Instalments: Instalment Due Date Amount
Depasit 0206/2023 £10.00
Instalment 1 0S/06/2023 £10.00
Instalment 2 23062023 £10.00
Instalment 3 07072023 £10.00
Instalment 4 20712023 £10.00

Next Session: Fri 28/07 Places: a0

Start Time: 0300 Spaces Available: 50

Session Length: 340 minz Total Cost: £50.00

Add Deposit To Basket Add Full Amount To Basket Close




Wraparound Care

The process is exactly the same for Wraparound Care as it is for Clubs. Your school

has the option to create a Menu Item on the left hand side of your MCAS
Dashboard called Wraparound Care
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Wraparound Care
Enrol to Sessions

In this example the school has allowed parents to Enrol to Sessions and there is a
choice of Club Options : Full Session at £2.50 per session or Half Session at £1.25
per session.

Simply click in the blue (spaces available) boxes in the grid and then click Enrol,
click next to see the following weeks and so on.

.« frip Detail - Alwadi, Dina

Type: Club Main Teacher: Mrs C Barlow
Club Mame: “ear 10 Breakfast Club
Description: a1 10 Breakfast Club

Mext Session: Thu 01/06

Start Time: 0730

Session G0 mins Cost Per Session: £2.50

Length:

Sessions: [ Spaces Available [ sessionFul | Enrolled/Booked Sessions Unavailable

Club Options: Please select the club option below you would like to enral into sessions with
Full Session (FC) - £2.50 I Half Session (HC) - £1.25 ]

Use the grid below to select each session you would like your child to attend. When you click 'Enrel’, your child will be
enrolled inte all the sessions you have chosen.

£ Previous Mext »

Enrol to Sessions
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’ Type:

Club Name:

Description:

Start Time:

Session

Sessions:

Mext Session:

~ JfTrip Detail - Aiwadi, Dina

Club Main Teacher: Mrs C Barlow

ear 10 Breakfast Club

Year 10 Breakfast Club

Thu 01/06

07:30

&0 mins Cost Per Session: £2.50

[ Spaces Available [ sessionFul | Enrolled/Booked Sessions | Unavailable

Club Options: Please select the club option below you would like to enral into sessions with
Full Session (FC) - £2.50 I Half Session (HC) - £1.25 ]

Use the grid below to select each session you would like your child to attend. When you click 'Enrel’, your child will be
enrolled inte all the sessions you have chosen.

< Previous Mext »

Wieek Monday Tuesday Wednesday Thursday Friday
Beginning

Enrolled Sessions

Confirmation
You are about to enrol your child into 15 sessions.
This will create a balance of £57.50, which you can view in the
Ourstanding Payments page.

Press Proceed to continue, or Cancel to return to the selection
SCreen.

£ rDCEEd m /’ f ‘




Now when we go back to Wraparound Care we can see the balance with the option
to Add to Basket

N[apa[()und (araors: upsamig Wraparound Care Clte YOUMREHERE: # Dzshoart » Wapar

Ding’s WfﬂpﬂlOUﬂU Care Clubs

Weeparound Care Club Neme: Teacher Next Booked Session Start Time Room CostBelance

Year 1 Breakfst Clud s C Baow 15062023 073 Man Hal ESE N wgiTobasel
Avalabe Wrapamund Care CUDS perorms cwvenmaseasarsn e ily boked e

Weaparound CareChub Neme Teather Next Sezzion Weakzy St Tme Dureion (et

N upcaring vraparound cae cuts were found.

Add to Basket

The payment will stay in the basket for an amount of time set by your school.

In this example you can also see the payment in Outstanding Payments on
the Dashboard

| Outstanding Payments

fou have 3 outstanding payments.

e Amount Due Date
After School Club for Dina Alwadi -£2 50 = Add to Basket
Year 10 Ereakfast Club for Dina Alvwadi -£37.50 ™ Add to Basket

Locker Paymeniz for Dina Alwadi £1.00

Outstanding Payments Widget



